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SIBA Vocational College

Grade 2 - Working Course Syllabus:
Course: Speech Communication

Semester: Spring 2023

Instructor:  Sujak Zeco
Schedule:
Contact: zsujak(@siba.ac.jp — Tel:098-867-5611 / M-F 0930 - 1600

Course Description:
This speech conversation course will cover listening, speaking, reading, and writing
skills on topics of personal interests, career, and life experiences. Activities include
teamwork, projects, presentations, strategies for academic and career success, and

planning for lifelong development.

Course Goals:
1- Students will gain the skill and confidence in conversation.
2- Students will learn how to effectively communicate with others and
understand the importance of international relationships.
3- Students will understand the concepts of ethical decision making in

dealing with communication issues locally and around the world.

Grades:
Attendance: Participation: Exam:  Assignments Final Presentation
40% 30% 5% 15% 10%
A: 100 -90 B: 89 - 80 C:79-70 D: 69 - 60 F:59 <
Rules:

1- No cell phones use during class.

2- Sleeping in class and lateness will be counted as absent.
3- Classrooms will be kept clean and organized.

4- Be Respectful to gain Respect.

5- Try your best and don’t be afraid.

6- Lateness will result in extra assignments.

Material:
Notebook / Pens / Folder


mailto:zsujak@siba.ac.jp
tel:098-867-5611

SIBA Vocational College

Course outline:

Week | Date Topic Speech
1 Orientation / Ice Breakers / Useful Phrases n/a
2 Favorite colors / Places / Personalities News

Topic

3 Meeting people / First Impressions / News
Conversations Topic

4 Discussing Techniques / Demonstration News
Discussion Topic

5 Speaking Challenge 1 — Demonstration Speech News
Topic

6 Describing People, Places, and Things News
Topic

7 Work - Life Discussion / Speech Therapy News
Topic

8 Practicing good listening skills News
Topic

9 Body Language / networking / non-verbal News
communication / review Topic

10 Mid-term Exam / Speech Review News
Topic

11 Speaking Challenge 2 — Informative Speech News
Topic

12 Informal speech topics — Knowing your News
audience Topic

13 Coping with Stress and Anxiety News
Topic

14 Goal Discussion and Planning News
Topic

15 Informal Speech Preparation / practice News
Topic

16 Final Project Speaking Challenge 3 — Informal News
Speech Topic

"HICHSBEETHN, BHOBERZEL R, RUILEZARELTE T, 22 ELL
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SIBA Vocational College

Grade 1 - Working Course Syllabus:

Course: Working Concepts

Semester: Spring 2023

Instructor:  Sujak Zeco

Schedule:

Contact: zsujak(@siba.ac.jp — Tel:098-867-5611 / M-F 0930 - 1600

Course Description:
This course will aim to provide the necessary skills required to work for - on / off
base establishments. This is a business focused class where students will learn the
working concepts of:

Customer Service / Restaurant & Business Operations / Leadership /

Life Management

Course Goals:
1- Students will be competent in business English and conversation.
2- Students will appreciate the working industry and the amount of
professionalism and knowledge that is required.

3- Students will be equipped with life skills to better manage their goals.

Grades:
Attendance: 50% Participation: 30% Quiz: Group Project 10%
10%
A: 100 -90 B: 89 - 80 C:79-70 D: 69 - 60 F:59 <
Rules:

1- No cell phones use during class.

2- Sleeping in class and lateness will be counted as absent.
3- Classrooms will be kept clean and organized.

4- Be Respectful to gain Respect.

5- Try your best and don’t be afraid.

6- Lateness will result in extra assignments.

Material:
Notebook / Pens / Folder



mailto:zsujak@siba.ac.jp
tel:098-867-5611

SIBA Vocational College

Course outline:

AE - HZ R

Week | Date Topic Speech

1 Ice Breaker / Orientation / Course Introduction n/a

2 Customer Service: Part 1 News Topic
3 Customer Service: Part 2 News Topic
4 Customer Service Communication Skills: Part 1 News Topic
5 Customer Service Communication Skills: Part 2 | News Topic
6 Working on or off base orientation News Topic
7 Restaurant / Fast-food Industry: Part 1 News Topic
8 Restaurant / Fast-food Industry: Part 2 News Topic
9 Hotel / Tourism Industry News Topic
10 Knowing your customer News Topic
11 Telephone Customer Service Skills News Topic
12 Stress and Time Management Strategies News Topic
13 Introduction to Cash & Coins: Part 1 News Topic
14 Introduction to Cash & Coins: Part 2 News Topic
15 Point of Sales Training / Semester Overview News Topic
16 Interview Training: Part 1 News Topic
17 Interview Training: Part 2 News Topic
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SIBA Vocational College

Course outline:

Week | Date Topic Speech
1 n/a
2 News Topic
3 News Topic
4 News Topic S
5 News Topic E
6 News Topic M
7 News Topic E
8 News Topic S
9 News Topic T
10 News Topic E
11 News Topic R
12 News Topic
13 News Topic I
14 News Topic
15 News Topic
16 News Topic




Syllabus: Working Study Oral Communication I

Teacher

Dayna Hannah

Meeting Day / Time

Mondays 9:30—10:20, 10:30—11:20, 11:30—12:20
There will be a 10-minute break between cach period.

Course Objectives

Students will concentrate on using everyday conversational English. To support
learning, we will study practical grammar points and vocabulary concrete to their
lives, and then use practice speaking through games, songs, role-playing, etc.

Grading Scale

Attendance: 70%
(1) Participation: 20%
(2) Worksheets: 20%

(1) Participation will be graded by using an in-class point system. Students will be
awarded points bascd on how much and how well they speak English during
the class. They may also carn points during games at the teacher’s discretion.
Earning 5 points will add 1% to their overall grade. Points are culminative, and
can be earned over several class periods.

(2) Worksheets will be made available to the students. Similar to participation
points, students can earn a ccrtain percentage towards their final grades
depending on how well they do with the worksheet.

Textbook
The teacher will provide course materials.



SIBA Vocational College

Grade 2 - Working Course Syllabus:

Course: Specch Communication

Semester: Spring 2023

Instructor; Sujak Zeco

Schedule:

Contact: zsujakiasiba.ac.jp — Tel:098-867-5611 / M-F 0930 - 1600

Course Description:
This speech conversation course will cover listening, speaking, reading, and writing
skills on topics of personal interests, career, and life expericnces. Activities include
teamwork, projecls, presentations, strategies for academic and career success, and

planning for lifelong learning.

Course Goals:
1- Students will gain the skill and confidence in conversation.
2- Students will tearn how to cffectively communicate with others and
understand the importance of international relationships.
3- Students will understand the concepts of ethical decision making in

dealing with communication issues locally and around the world.

Grades:
Attendance: Participation: Exanu: Assignments Final Presentation
40% 30% 5% 15% 10%
A:100 - 90 B:89-80 C:79-70 D:69-60 F:59 =<
Rules:

1- No cell phones use during class.

2- Sleeping in class and lateness will be counted as absent.
3- Classrooms will be kept clean and organized.

4- Be Respectful to gain Respect.

5- Try your best and don’t be afraid.

6- Lateness will result in exira assignments.

Material:
Notebook / Pens / Folder



SIBA Vocational College

Course outline:

Week | Date Topic Speech
1 Orientation / Ice Breakers / Useful Phrases nfa |
2 Favorite colors / Places / Personalities News
Topic |
3 Mecting people / First Impressions / News
- Conversations Topic
{4 Discussing Technigues / Prop Discussion News
I Topic
5 Speaking Challenge 1 - Prop Introduction News
Topic
6 De_scribing People, Places, and Things News |
Topic
7 Work - Life Discussion / Spcech Therapy | News
Topic |
8 Practicing good listening skills News
Topic
9 Body Language / networking / non-verbal News
| | communication / review | Topic
10 —;' Speech Review News
_ i  Topic
Lo Speaking Challenge 2 - Motivational Speech News
: Topic
12 Informal speech topics — Knowing your News
audience Topic
13 - Coping with Stress and Anxicty News
. Topic
14 Goal Discussion and Planning | News
| Topic |
15 Informal Speech Preparation / practice News
Topic |
16 Final Project Speaking Challenge 3 — Informal | News
| Speech Topic |
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SIBA Vocational College

Grade | - Working Course Syllabus:

Course: Working Concepts

Semester: Spring 2023

Instructor:  Sujak Zeco

Schedule:

Contact: Zsujakiesiba.acp — Tel:098-867-5611 / M-F 0930 - 1600

Course Description;
This course will provide you the necessary skills required to work for - on / off base
establishments. This is a business focused class where students will lean the working
concepts of:

Customer Service / Restaurant & Business Operations / Leadership /

Life Management

Course Goals:
1- Students will be competent in business English and conversation.
2- Students will appreciate the working industry and the amount of
professionalism and knowledge that is required.

3- Students will be equipped with life skills to better manage their goals.

Grades:
Attendance: 50% Participation: 30% Quiz: Group Project 10%
10%
A 100 -90 B: 89 - 80 C.79-70 D: 69 -60 F: 59 <
Rules:

1- No cell phones use during class.

2- Sleeping in class and lateness will be counted as absent.
3- Classrooms will be kept clean and organized.

4- Be Respectful to gain Respect.

5- Try vour best and don’t be afraid.

6- Lateness will result in extra assignments.

Material:

Notebook / Pens / Folder




SIBA Vocational College

Course outline:

Week | Date Topic Speech

1 Ice Breaker / Oricntation / Course Introduction n/a

2 Customer Service; Part 1 News Topic
3 Customer Scrvice: Part 2 News Topic
4 Customer Service Communication Skills: Part | News Topic
5 Customer Service Communication Skills: Part 2 News Topic
6 Working on or off base orientation News Topic
7 Restaurant / Fast-food Industry: Part | News Topic
8 Restaurant / Fast-food Industry: Part 2 News Topic
9 Hotel / Tourism Industry News Topic
10 Knowing your customer News Topic
11 Telephone Customer Service Skills News Topic
12 Stress and Time Management Strategies News Topic
13 Introduction to Cash & Coins: Part 1 News Topic
14 Introduction to Cash & Coins: Part 2 News Topie
15 Point of Sales Training / Scmester Overview News Topic
16 Interview Training: Part 1 News Topic
17 Interview Training: Part 2 News Topic
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